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Application Form for the post of Assistant Caseworker /Administrator

Responsible to: Senior Caseworker
Hours:     18 hours a week
Salary:     £12,050 per annum, including Outer London Fringe (Under Review)

Please read the Job Description and Person Specification and then complete this form.  Then, please email to rose@sloughrefugeesupport.org.uk .

	1.
	Name

Address


Telephone number

Email 

National Insurance Number

Do you have the right to work in the UK? …………………
If successful in this application, you will need to supply us with a
digital check via a share code or a manual check of original documents. 



	2.
	Education.  Please list qualifications gained.






	3.
	Please give details of your casework experience, including giving advice on housing, benefits and preparing for immigration.







	4.
	Please give details of any administrative experience, including use of Word, Excel and document production.







	5.
	Present job role and details of when started.










	6.
	Previous employment history with dates.









	7.
	Please give details of any experience working with volunteers, including any experience of supporting or recruiting them.






	8.
	Explain any experience you have in using databases such as the Charity Log.  






	9.
	Please confirm you are willing to be checked for a DBS.



	10.
	This post requires someone who can show empathy to asylum seekers and refugees.  Please explain what this means to you.







	11.

	The post holder will be working with a small team of staff and volunteers.  Please give examples of when you have worked collaboratively and enthusiastically with colleagues.







	12.
	What do valuing diversity and ensuring equality in the workplace mean to you? 







	13.
	Please explain why you wish to apply for this post.







	14.
	Please give the names and contact details of two referees.  One should be your present employer or recent employer and the other should be someone who knows you well, but is not a member of your family.  We will only contact the referees if we decide to offer you the post.











	15.
	Please note.  If you are offered the post, you will be required to fill in a Health Declaration Form.  This declaration will give you the opportunity to disclose any health conditions or disabilities for which you may require us to make reasonable adjustments to ensure you can undertake the full job role to the best of your ability. 

	16.
	Please sign to state that all information you have given is correct and that you agree to Point 15 above.  False or withheld information may lead to the termination of your employment.

Signature


Date

(If returned online, you will be asked to sign this application form if you are invited to interview.)

	
	Slough Refugee Support is an Equal Opportunities employer and we take our roles and responsibilities for safeguarding very seriously.  We regularly review our safeguarding policy and ensure staff receive updated training.  All staff and volunteers are DBS checked.

In line with our Data Protection Policy, all information given on this application form will be used only in relation to this appointment.

The successful applicant will need to supply photo I.D.



Please continue on a separate sheet if your require more space.

Slough Refugee Support
28 Bath Road
Slough
SL1 3SR    Tel: 01753 537142
Please complete and email to rose@sloughrefugeesupport.org.uk  
Closing Date Thursday, 23rd July 2026
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